Initial Report Last Modified: 03/09/2016

1. Is there a person in your agency who is responsible for coordinating and overseeing the implementation of the records management program? (36
CFR 1220.34(a))

> Do not know

. 3 L

Division SECNAV - Dep UnderSec for Management, DON-AA

| 3 x Do not know o 0%

Total 1

4. When was your agency's directive(s) last reviewed and/or revised to ensure it includes all new records management policy issuances and
guidance?

 FY 2015 - present

2  FY2013-2014 0 0%
3  FY2011-2012 0 0%
‘ 4 X FY 2010 or earlier 1] 0%
5 X Do not know 1] 0%
‘ 7 % Notapplicable, agency does not have a records management directive 0 0%

‘ Total 1

1 X Yes [ ————————— | 1 100%
2 X No [ 0%
3 X No, unawara of these changes [+] 0%
4 ¢ Under development ] 0%
5 X Do not know [} 0%
6 X Other, please explain 0 0%

! 7 X Yes S ——————— 1 100%
5 8 X No 0 0%
9 ¥ To some extent o 0%
10 X Do notknow V] 0%

Total 7 1




7. Does the leadership and management of your agency recognize records and information management as a priority?

2
k] X To some extent 1] 0%
4 X Do not know o 0%

{ Total X 1

8. Does your agency have a network of designated employees within each program and administrative area who are assigned records management
responsibilities? These individuals are often calied Records Liaison Officers (RLOs) though their titles may vary. (36 CFR 1220.34(d))

' Yes
X No
X Do not know

- W N -

+ Notapplicable, plaase explain

Total 1 |

9. Does your agency have internal records management training*, based on agency policies and directives, for employees assigned records
management responsibilities? (36 CFR 1220.34(f)) ‘*includes NARA's records management training workshops that were customized specifically for
your agency or use of the Federal Records Officer Network (FRON) RM 101 course.

¥ No
¥ Do notknow
.f Not applicable, please explain

contractors fulfill their recordkeeping responsibilities? (36 CFR 1220.34(f}) *Includes NARA'’s records management training workshops that were

customized specifically for your agency or use of the Federal Records Officer Network (FRON) RM 101 course.

1  Yes e ——— 1 100%

| 2 K No 0 0%

| 3 3 Do notknow 1] 0%

4 + Notapplicable, please explain { 1] 0%
Toal 1

11. Has your agency developed internal, staff-wide, formal training*, based on agency policies and directives, on the retention and management of
records created and maintained in electronic formats? (36 CFR 1220.34(f)) *Includes NARA's records management training workshops that were
customized specifically for your agency.

X No
X Do not know

« Notapplicable, please explain

Total




12. Has your agency developed internal, staff-wide, formal training*, based on agency policies and directives, on the retention and management of
records created through electronic communications including email, text messages, chat, or other messaging platforms or apps, such as social media
or mobile device applications? {36 CFR 1220.34(f)) *Includes NARA'’s records management training workshops that were customized specifically for
your agency.

1
1
2 1]
3 3 Do notknow a 0%
5 « Notapplicable, please expiain 5 0 0%
s Total 1

13. Does your agency require that all senior and appointed officials, inciuding those incoming and newly promoted, receive training on the
importance of appropriately managing records under their immediate control? (36 CFR 1220.34(f})

W Yes
2 X No a 0%
| 3 X Do notknow (1] 0%
[0 Total 1 B, a1 T

== T o =T R = = T——— T e ———r
1 o Yes _ 1 100%
2 J To Some Extent 1} 0%
3 XNo 0 0%
4 X Do not know 0 0%
5 x Not appllcable agency has nul developed Inmrnal recards management training 0 0%
= = = = P e e SR e —— ——— L LS = = e ; e

LR Jircver Y e s S S L T RO T e, B e S e TR . = (N rerte e A R |
2 X Agency employees | —————————— 1 100%
3 X Contactors | 1 100%
4 X Senior officials ] 1 100%
5 X Employ igned records ibilities | ESEENEEES S ———— 1 100%
8 X Do not know a 0%

16.
- e o — —— =
1 XYes [ 1 100%
2 ¥ No [1] 0%
3 X Do not know V] 0%
4 X Not applicable, agency has not developed internal records management training 0 0%
Total B e e s 1 |
17. Please add any additional comments about your agency for Section I: Program Activities. (Optional)
N ST gt it -2 T g =
. SOl ) T : : SEA A U S e ST SR E f1s8
The Dep of Navy/Assi; for A {DON/AA), Diractives and F A Division (DRMD) provides briefings to senior and officials as part of the senior official’s check-i This briefing incl
the senior official's responsibilities for emall preservation, separation of personal papers from official d tion of thelr public service. Chack-out procedures require that all Senior Execunve Service (SES)Flag Officers

be briefed by the U.S. Navy Records Officer. Additionally all USN Staff are required to take RM training yearly via TWMS or NKO. This training is currenty being updated to reflect new laws and regulations.




18. In addition to your agency’s established records management policies and records schedules, has your agency's records management program
developed and implemented internal controls to ensure that all eligible, permanent agency records in all media are transferred to NARA according to

approved records schedules? (36 CFR 1222.26(e)) ** These controls must be internal to your agency. Reliance on information from external agencies
(for example, NARA'’s Federal Records Centers) or other organizations should not be considered when responding to this question.

A B Aol - = o e g

X No

i

1 « Yes
2

3 X Do notknow
4

| % Not applicable, please explain

Total

m;" ’-{1‘?.)(" leasc x}l‘;}.ﬁ"

19. Please select the control activities your agency performs to ensure that all eligible permanent records in all media are transferred to NARA.

(Choose all that apply)
F—- — T e e e e - — _—— —_— —
i 2 RN RO e o memems n
| 1 3 Regular briefings and other meelings with records creators e ——————————————— R 1 100%
| 2 X Approval process for transfer notices from Federal Records Centers e ————— e 1 100%
| 3 % Monitoring and tasting of file plans P —— | 1 100%
i 4 X Regular review of records inventories S AP g 1 100%
| 5 Intemal tracking database of p record authorities and datas ——— 1 100%
| 6 X Other, please explain o 0%
Other, plense sxplain (RE 175 NPy 2 E S WIS S RN 5 b7 ISP AP rEt AN R 2 e L L sk L8 B BB S eh WIS NIy v )

20. [n addition to your agency’s established policies and records schedules, has your agency developed and implemented internal controls to
ensure that Federal records are not destroyed before the end of their retention period? (36 CFR 1222.26(e))  ** These controls must be internal to

your agency. Reliance on information from external agencies (for example, NARA's Federal Records Centers) or other organizations should not be
considered when responding to this question.

[ I e P e D e s Do m AR ) E TR e T o T DRy o S T 1o e Ty e A e
[ W Yes .| 1 100% |
2 X No o 0% |
3 ¥ Do notknow ] 0% l
4 X Not applicable, please explain ] 0% |
Total 1

21. Please select the control activities your agency performs to ensure that Federal records are not destroyed before the end of their retention
period. {(Choose all that apply)

1 X Regular raview of records Inventories _ 100'/.
2 ) Approval process for dispasal notices from ofi-sits storage O — 1 100%
3 X Require certificates of destruction | ———— A ———— 1 100%
| 4 X Monitoring shredding services o 0%
5 ) Performance tasting for email e ——] 1 100%
| 6 X Monitoring and testing of file plans | P——" | 1 100%
7 ¥ Pre-authorization from records management program before records are destroyed ] 1 100%
| 8 X Ad hoc monitoring of trash and recycle bins 0 0%
9 X Notification from facilities staff when large trash bins or | of boxes are req d 0 0%
‘ 10 ) Annual reconds clean out p d and itored by records management staff 0 0%
11 ) Other, please explain 0 0%
= —~. - == = = - e e = :
i - el = A SN i’




22. Does your records management staff have oversight over records created at the highest levels of your agency (i.e. those of Agency Heads and
appropriate advisors, and executive support staff) in order to ensure they are created, maintained, captured, preserved, and, when applicable, properly
transferred to NARA? (36 CFR 1220)

X Yes
[ 2 X No
3 X Other, please explain

- e o -

Total

| |
| _ ) |

23. Does your agency evaluate, by conducting inspections/audits/reviews, its records management program to ensure that it is efficient, effective,
and compliant with all applicable records management laws and regulations? ** For this question, your agency’s records management program, or a
major component of the program (e.qg., vital records identification and management, the records disposition process, records management training,
or.the management of your agency’s electronic records) must be the primary focus of the inspection/audit/review.

‘ 1 + Yes I - SR —————— 1 100%

2 ¥ No 1} 0%
‘ 3 X Do not know 4 0%
| 4 X Notapplicable, please explain 0 0%
[ Total 1

24. How often is your records management program, or a major component of your program, evaluated for compliance with agency records
management policies and procedures?

1  Every 1-2years

I
2  /Every3-dyears 0
3 /Every5years 0 0%
4 X Morae than every 5 years 0 0%
‘ 5 X Do notknaw 0 0%
|I—7 % Not applicable, agency doss not its records g prog 0 0% |

Total 1 ‘

L1 o Yes
2 X No a
3 ¥ Do not know a 0%
5 1]
4

¥ Not applicable, agency does not eval its records prog

Total

1 X Yes ] 1 100%
2 XNo [ 0%
3 X Do notknow o 0%
4 X Not applicable, agency does not its records prog 1] 0%

! Total 1




27. Has your agency established performance goals for its records management program?

R e O VT R 2 medpseias FIEEE B R BHEETH
1 W Yes 1 100%
: 2 XNo 0%
3 « Curmently under development 0%
‘ 4 X Do notknow 0%
5 X Notapplicable, please explain 0%
3 Total ] ) = e

. - Lidh S 2l s R CTEREg o RpecH)
The DON Pragram perft goals are to: (1) Implement a new records and task management solution that will be DoD 5015.2-STD (El ic Records M: A Design Criteria
Standard) compliant by the end of CY 2016. Currently, Total Records Information Management (TRIM) Is the DON Secretariat and U.S. Navy's DoD 5015.02-STD certified records management system, TRIM, which is accesslble to roughly
50 percent of DON personnel, contains miillons of DON Secretariat and U.S. Navy racords that are d and d by their rized records series number and disposition. Und di i

thatan and

records managemenl solunon is neaded for the 21st century, the DON has engaged in implementing a records and task managemen( solution that will replace TRIM. The systam is named “DON, Tasking, Records, and Consalidated

K 9 itory” (DON TRACKER). DON TRACKER acts as a task g lool that enables the and flow of the DON's most important documents and records, and serves as the DoD 5015.2- STD
y for DON S riat and U.S. Navy recards. In addition to being | houtthe DON and U.S. Navy, DON Tracker will also be implemented throughout the Marine Corps. (2) Revise the currenl

approximately 90 percent, while improving the quality of the schedules and enabling efficient e} ic records DON/AA DRMD completed the revision in FY 2014 and plans to work with NARA for approval in FY 2016, One
Chapter (Finance) has already been accepted and is about to go the Federal Register. (3) Assign or create NARA-approved records schedules for all “Unscheduled” ined at Federal Records Centers (FRCs) by end of CY
2016. {4) Impl a NARA Cap pp h to email (5) Conduct recards assistance visits as part of the Records Assistance Program to all SECNAV and OPNAV offices by the end of FY 2016.

DON reoordsrschedula SECNAV M-5210.1, Department of the Navy Records Management Program Racnrds Management Manual, using the "Big Bucket” approach. This approach will reduce the quantity of records by

29. Please describe the progress your agency has made towards identifying performance goals for its records management program. Include the
time frame for completion in your remarks.

30. Has your agency’s records management program identified performance measures for records management activities such as training, records
scheduling, permanent records transfers, etc.?

b sy T —— — —— - R — - B S

1E. 0] 2z s v P _]r.irf’ o e Tk ..JE L’S.,.Lh ! 3 Ly, "J
= e L e e A L TR i T bl e S i Sk iy i ¥ RS S s VRSN SR T o

1 v Yes | S ——— 1 100%
% X No 0 0%
| 3 + Cumently under development [+] 0%
[ 2 X Do not know 0 0%

5 X Not applicable, pteasa explain ] 0%

Total 5 I 1

AL | A SRS MVE VAt o DT AT PIRE NSRS TR S o < W= SRl M VM B v S TR S IEE | S W S o S A0 1 AU B D I A F o g e SR ]

. . — I — _— s o) —
' . Bar -Fi i d B w e
= — 22 AR FY . Repema | %
of racords schedul S ———————————— = | 100%
2 X Percentage of staff trained in records management | —————; 1 100%
3 XP of offices evaluated/i d for records g li P —————— | 1 100%
4 X F of emait to-classification rates ] 0%
5 X Development of new records management training modules ] 1 100%
6 X Audits ofintemal systems [Peamtdesiematemna crvem————r—"] 1 100%
7 X Annual updales offile plans | 1 100%
8 X Performance testing for email applications o ensure records are captured b ] 1 100%
9 ¥ Do not know 1] 0%
10 X Other, please explain e ————————— 1 100%
S . S —— N— - — . - PR —
Other, please cxpl: c , . Tulte S st it s £ e T R T 4 ¥ |
IG Visits |
1

32. Please describe the progress your agency has made towards identifying performance measures for its records management program. Include
the time frame for completion in your remarks.




33. Does your agency’s records management program have documented and approved policies and procedures that instruct staff on how your
agency’s permanent records in all formats must be managed and stored? (36 CFR 1222,34(e})

3 3 Do notknow 1] 0%
i Total 1 |

2 3 No 0 0%
3 X Do notknow o 0%
4 X Not applicable, please explain o 0%
[ Total I 1 R ey

 Annually ——— 1 100%

1

2 + Every2-3 years o 0%
3 o+ Every4 -6 years 0 0%
4 ¥ Never 0 0%
5 ¢ Do notknow [} 0%

Total 1

2 X No ] 0%
3 X Do notknow o 0%
Total 1

' Vital pp Naval O izali F ds File Plan (OPNAV 5210/76(Rev. 7-2 MD does not retain a complete list of all
the vital records in the DON Secretariatand U.S. Navy. The DON Secretanat and U.S. Navy electronic records, including records in TRIM, the El I ions Design Criteria Standard (DoD 5015.2-
STD) 1 system, are din d at several locati the world and are backed up daily.

X FY 2013 -201§

2 X FY 2010 -2012 o 0%
3 X FY 2007 - 2009 [4 0%
4 X FY 2006 or earlier 0 0%
T ) Da not know, please explain 0 0%




39. Has your agency ever submitted a records schedule for approval using the Electronic Records Archives (ERA)?

X Yos

2 X No ] 0%
3 X Do notknow L] 0%
Total 1

40. Does your agency disseminate every approved disposition authority (including newly approved records schedules and General Records

Schedule items) to agency staff within six months of approval? (36 CFR 1226.12(a))

o
¥ Bo notknow [} 0%
Total 1

BS

2 * No 0 0%

4 « No-No records wera eligible for transfer during 2015 0 0%

5 ‘/ No - New agency, racords are not yat old enough to transfer o 0%

7 X Do notknow 0 0%

B X Cther, please explain 0 0%

9 ¥ No - My agency does not have any penmanent non-electronic records 0 0%
[ Total 1

2 0

4 ,/ No - No efectronic records/systems were eligible for transfer during FY 2015 0 0%
5 + No - New agency, electronic records/systems are not old enough to ransfar 0 0%
7 X Do natknow 0 0%
8 X Other, please sxplain 0 0%
9 X No - My agency does not have any parmanent electranic records 0 0%

Total

X Yes | 1 100%
X No

o
% Do notknow 1] 0%
1

Total




44. Does your agency have a method for estimating the volume in bytes of permanent electronic records currently being maintained by your
agency?

55 -

Total 1

: I
2 XNo 0 0%
3 X Do notknow o 0% |
4 X Not applicable, my agency does not have any permanent electronic records o 0% 1

X FY 2016
2 X Frao7 1 100%
3 X Fr2018 1 100%
4 X Fr2019 1 100%
5 ¥ Fy2020 1 100%
6 X After FY 2020 1 100%
7 X Do notknow, plaase explain 0 0%
8 X Notapplicable, my agency daes not have any permanent electronic records 0 0%

x as

X No
X Do not know

X Notapplicable, please explain

Total

> Maintain an inventory
¢ Database or other automated tracking
X Manual tracking
¥ Other, please explain
Finer she e

T e




49. Does the facility comply with the standards prescribed by 36 CFR 12347

X Yes

2 X No 0%
3 3 Do notknow 0%

Total J

50. Does your agency store inactive temporary and/or permanent records in an agency records center? (Note: This does NOT inciude agency
staging areas and temporary holding areas.)

X Yes
| 2 X No 1] 0%
a X De not know o 0%

-

[ Total

k] X Do not know 0 0%

Total 1

aepan
1
X No o 0%
X Do notknow 0 0%
Total 1 I

53. Does the staging or holding area(s) comply with the standards prescribed by 36 CFR 1234*?2
holding areas comply with 36 CFR 1234.

X Yes [ ———————— 1 100%
X No o 0%
¥ Do not know a 0%
Total 1

54. Does your agency provide exit briefings for senior officials on the appropriate disposition of the records, including email, under their immediate
control? (36 CFR 1230.10(a & b))

o Yes

X No

X Do notknow

+ Not applicable, please explain

Total




55. Who is involved in the exit briefings? (Choose all that apply)

X Agoncy Records Offcer ‘ e ——— :
| 2 X Senior Agency Official for Records Management /] 0%
| a ¢ Chief Information Officar 0 0%
i 4 X Other, please explain & 1

2 o
‘ 3 X Do notknow 0 0%
{ 4 X Nolapplicable, agency does not provide exit briefings for senior officials o 0%
| T e
Total 1

57. Upon separation, are senior officials required to obtain approval from records management program staff or other designated official(s) before
removing personal papers and copies of records?

X No, please explain
X Do not know

59. Has your agency incorporated and/or integrated internal controls to ensure the reliability, authenticity, integrity, and usability of agency
electronic records maintained in electronic information systems? (36 CFR 1236.10)

X Do not know

+/ Notapplicable, please explain

60. Does your agency have documented and approved procedures to enable the migration of records and associated metadata to new storage media
or formats so that records are retrievable and usable as long as needed to conduct agency business and to meet NARA-approved dispositions? (36

CFR 1236.20(b)(6))

i 1 o Yes o ———————— 1 100%
! 2 X No 0 0%

3 X Do notknow i) 0%
| Total ' ] 3




61. Are records management staff involved in developing procedures to ensure that records are properly migrated from retired systems?

I 1 X Yes
2 * No b
3 X Do not know ] 0%
4 X Not applicable, please axplain 0 0%
Total 1

62. Does your agency maintain an inventory of electronic information systems that indicates whether or not each system is covered by an approved
NARA disposition authority? (36 CFR 1236.26(a}))

W Yes
¥ No, please axplain
X Do not know

Total

63. Does your agency ensure that records management functionality, including the capture, retrieval, and retention of records according to agency
business needs and NARA-approved records schedules, is incorporated into the design, development, and implementation of its electronic
information systems? (36 CFR 1236.12)

 Yes

X No, please explain
X Do not know

+ Notapplicable, please explain

64. Does your agency's records management program staff participate in the design, development, and implementation of new electronic
information systems?

Answer,
+ Yes
| 2 + To Some Extent 0 0%
3 X No, please explain [+ 0%
| 4 X Do notknow 0 0%
6 + Not applicable, please explain [} 0%

| Total 1




65. Which of these activities does your agency’s records management program staff participate in to ensure that records requirements are part of

the recommended solution? (Choose all that apply)

Ry 1{2‘:_1:3?_ Ty =".'j.‘:_ T he F i 0 _"r__-'_ FoE WY _;.__.'.'_ ._'!-. _"_ _' T Tae s Im{" : = ) B .:'_ ._.._,:j: (@m-,‘rﬁ‘ ;{3.
1 X Participate in review and P of proposals for new sy o 0%
2 X Participate as stakeholder in req| gathering [} 0%
3 ¥ Participate as stakeholder in design phase 0 0%
4 ¥ Participate as stakehalder In develop phase incl festing the system o 0%
5 % Provide sign off authority for the jon of new sy e S —— | 1 100%
6 ) Monitor system for adh to policles, and proced D e —— ] 1 100%
7 X Provide information only D ———————————ad 1 100%
8 X Do not know (4] 0%
10 ) Cther, please explain ['] 0%

66. Does your agency have documented and approved policies and procedures in place to handle email records that have a retention period longer
than 180 days? (36 CFR 1236.22)

|
| 2z 3 No, please explaln

0%
3 3 Do notknow 0%
Total

67. Does your agency have documented and approved policies and procedures to implement the guidelines for the transfer of permanent email
records to NARA described in NARA 2014-04: Appendix A, Revised Format Guidance for the Transfer of Permanent Electronic Records — Tables of File
Formats Section 9 - Email (http://www.archives.gov/records-mgmt/policy/transfer-guidance-tables.html)?

e Awer B, it b g R R T T _ Responge A e e e
1 X Yes e ] 1 100%
2 X No 0 0%
3 X Do notknow o 0%
T Total 1

e T A S A e S e ) A S B T Eresrome R e s e o
! 1 X Yes ———— ] 1 100%

2 X No 0 0%

3 X Do notknow (1] ! 0%

TICANS |oc) IR TR Y =1 1
l ,
preserved in an appropriate agency recordkeeping system? (36 CFR 1236.22(b})

8 amwer PR A 2R R

1 X Yes 1 100%

2 X No 0 0%

3 X Do notknow a 0%
 Tom 1

70. Does your agency allow the use of personal email accounts to conduct official business? (36 CFR 1236.22(b))

SR g A O IS T RIS

S P e R T R Ak T g

1 X Yes 1 100%
2 X No 0 0% |
3 3 Do notknow 0 0% |




71. Does your agency have documented and approved policies that address the use of personal email accounts that state that all emails created and

received by such accounts must be preserved in an appropriate agency recordkeeping system and that a complete copy of all email records created
and received by users of these accounts must be forwarded to an official electronic messaging account of the officer or employee no later than 20

days after the original creation or transmission of the record? (36 CFR 1236.22(b) and P.L. 113-187)

S e RN N O A
1 X Yes 100%
2 X No 0%
3 X Do notknow 0%

Total S

72. Does your agency's email system(s) retain the intelligent full names on directories or distribution lists to ensure identification of the sender and
addressee(s) for those email messages that are Federal records? (36 CFR 1236.22(a)(3))

¥ | Amwer FEr R R o R B s B T I T
1 X Yes  —————————— | 1 100% |
2 X No o 0%
| 3 3 Do not know 0 0%
T S e S :
73. What method(s) does your agency employ to capture and manage email records? (Choose all that apply)
R L S e R L I R o B R e R AT

1 ¥ Printand file

2 ¥ Captured and stored as .PST
3 ¥ Captured and stored In an el ic records system
| 4 X Captured and stored in an email archiving system
5 X Not cap and email is by the end In the native system
6 X Other, please be spacific
F',"' i T R R T =P

| Pl g o o ot - i USSR A GE= Sl SRS

1 o Yes P ————————— 1 100%
‘ 2 X No ] 0%
a 3¢ Do notknow o 0%

= oiToml ' : ' 1

75. Who audits staff compliance with the agency’s email preservation policies? (Choose all that apply)

(R e U i L s i D o ) e [ D T R I B XL 7 e Tt v A | L
| 1 X Inspector Genaral L — | 1 100%
| 2 3 Chief Information Officer o 0%
3 X Agency Records Officer  ——————————— 1 100%
4 3 Other, please explain 0 0% |
5 3 Do not know ] 0% |

el N B S e e S erl e g i ] e RN B LI i S e e




76. How often does your agency audit staff compliance with the agency’s email preservation policies?

+ Every 6 months

2 o+ Every year

3  Every 2years 1] 0%
4 o« Less frequently than every 2 years 0 0%
5 X Do not know 0 0%
] X Not applicable, agency does not audit staff compliance 0 0%

Total 1

77. Does your agency plan to adopt the “Capstone” approach to managing email records as specified in NARA Bulletin 2013-02, Guidance on a New
Approach to Managing Email Records?

1 x Yes

2 X No, please explain (] 0%
3 X Do notknow 1] 0%
Total ! J

X No, please explain
X Do notknow

X Notapplicable, planning to use GRS 6.1: Emal M: d Undera C

Total

79. Does your agency have documented and approved policies and procedures in place to manage electronic messages including: text messages,
chat/instant messages, voice messages, and messages created in social media tools or applications?

1 100%
X No 0 0%
¥ Do notknow 0 0%
X Cther, please explain [1] 0%
Total 4 o

her, ploase explain |

80. Does your agency have an approved records schedule covering electronic messages including: text messages, chat/instant messages, voice
messages, and messages created in social media tools or applications that meet the definition of a Federal record?




81. Does your agency create and maintain any of the following types of metadata for electronic records? (Choose all that apply)

X Dscrlpﬁve metadata
2 X Structural metadata 1 100%
3 X Administrative metadata 1 100%
4 ¥ Rights management metadata 0 0%
5 X Preservation metadata 1 100%
6 3 Notapplicable, please explain 0 0%
7 ¥ Do not know 0 0%
8 X Other, please explain 0 0%

X Yes

2 X No ] 0%
3 ¥ Do not know { o 0%
4 X Other, please explain & 0 0%

X Do nat know

X Other, please explain

Total

85. Does your agency have an SAO for Records Management? (If you are a component of a Department, you may answer yes, even if this is not
being done at the component level.)

! X Yes

2 X No 0 0%
| 3 X Do notknow 0 0%
[ Total 1

86. Does your agency records officer meet regularly (four or more times a year) with the SAO for Records Management to discuss the agency
records management program goals?

X Do notknow 1] 0%

Total 1




87. Is your agency actively working with NARA appraisal staff to schedule all unscheduled paper and other non-electronic records by December 31,

T
2 XNo 0 0% |
3 X Do notknow a 0%
4 X Not applicable, all paper and other non-electronic records have been scheduled 1] 0%
Total 1

X Do notknow
Total

Wth one o( ifnotthe Iargest racords ra&enuon manual in the Federa| govemment there are very few records the DON needs to be scheduled other lhan newer EIS syslem schedules When we do ldenufy a new record type we work wlth the
key stakeholders and work with them to develop and/or change an older schedule. A schedule is placed in ERA and we then work with our app on the We are also drafting a newly revised bucket schedule.

X Yes
X No

4 X Do notknow 1] 0%
Total 1

91. Please send to rmselfassessment@nara.gov by January 29, 2016, an updated spreadsheet containing only the newly identified unscheduled
records that have not already been reported to NARA. (The spreadsheet was sent to RMSA contacts on November 2, 2015, along with an advanced
copy of the questionnaire. Please email rmselfassessment@nara.gov if you did not receive it or need another one.)

i X Sent 1] 0%

[ 2 % NotSent 0 0%
[ Total 0

>
X Yes

X No

x Do nol know

Tmal

¥ Administrative functions such as payroll, p

% Mi I lated fi
X Other, please explain

¥ Do notknow




94. Are recordkeeping requirements included?

X Yes
X No
X Do notknow

Total

95. Will your agency use the new Records and Information Management Series, 0308, (job series) released by the Office of Personnel Management in
20157

¥ Do notknow
X Notapplicable, my agency doss not use the General Schedule (GS) job classifications

Total

96. Why will your agency NOT be using the new job series?

retrasponsa |

97. In 2015, NARA and the Federal Records Council introduced the Federal RIM Program Maturity Model (http://www.archives.gov/records-
mgmt/prmd.html). Are you familiar with this or other maturity models?

X Yes
X No
X Comments: (Optional)

. x Yes
X No
X Comments: (Optional)

99. Does your agency use your RMSA scores to measure the effectiveness of the records management program?

X Yes

X No
X Do not know

1
2
3
4

X Comments: (Optional) - Please include In your comments how you use the RMSA, if applicable

{ Comimapts: (Optisnal) - Pleasa inchuds in your commants how yol use the RMSA. if applicabla




100. How many full-time equivalents (FTE) are in your agency/organization? (Choose one)

B arener kT e R I R R S R R R R
1 X 500,000 or more FTEs e ———————————————— 1 100%
2 X 100,000 - 499,999 FTEs 0 0%
3 X 10,000 -99,999 FTEs 0 0%
4 » 1,000 -9,989 FTEs 0 0%
5 X 100 —999 FTEs 0 0%
6 % 1-99 FTEs 0 0%
7 X NotAvailable 0 0%
e TP TS 1w - - - = [ S

101.
R R T e A e e P 0 O e
1 X Senior Agency Official e —————— 1 100%
2 X Office of the General Counsel | e i e ————————— 1 100%
3 X Program Managers ] 1 100%
4 % Information Technology staff i ———— 1 100%
5 X Records Liaison Officers or similar e —————————— 1 100%
8 % Administrative staff e ————— 1 100%
7 X Other (please be specific) 0 0%
| 8  None 0 0%

“_(__‘_—-!.:!}"1 —— — = - 7 : - . U e 7 - Et:ﬂ_ | E ST Ty T e oh -
1 X Less than 3 hours ] 0%
2 X More than 3 hours but less than 6 hours [1] 0%
3 ¥ More than 6 hours but less than 10 hours 0 0%
4 ¢ More than 10 hours [ P S r—— 1 100%

Total 1

TOTEET AL RS . ST s v R 5 2
1 X Yes ] 1 100%
2 % No 0 0%
3 ¥ Do notknow [/} 0%
Total 1
104. Please provide your contact information.
f_!!"_ﬁ't‘b;‘-_ '_:_. = -:-;-"_F ' R A: _h ."_'_. :‘ |f"_!"5l_ """_ l{"_r: _,_m‘ 5 , = .. 3  Ema > 2 M; Tk ; -.-- ‘- T- ‘[mﬂ . T ] = _;
Joel Wesiphal Depariment of the Navy Acting Director, DRMD (b) (6) | mil (b) (6)
105. Are you the Agency Records Officer?
(J ] F@' : _. : ;, + __':'. S IEU? 3 _ . ;_‘.-'I-‘I':. .":'_ - .:‘.f ) '.: ; } '._. E ‘ ; e T ﬁ!HZ‘:.ZJJ Y h? ! ,_ .. I -’».E‘J, > ’ .,: ol
1 X Yes [ —————ua——————— 1 100%
2 XNo 0 0%

Total 1




106. Please provide the name of your Agency Records Officer.

ST R T T e e R e ;
Mean Score 100.00
Score Standard Deviation 0.00
Weighted Mean of ltems 0.78
Weighted Standard Deviation of ltems 1.29
ltems 128.00






